NnoPAAOK ,EI,UEVICTBVIVI AOJKHOCTHbBIX JINL 1 NMEPCOHAJA
OPIrAHU3ALUUU PN NOJTYHEHNI COOBLUEHNW, COAEPXALLNX
YI'PO3bl TEPPOPUCTUYECKOIO XAPAKTEPA

Mopsaaok npuéma coobuieHnn, coaeprkalimx yrposbl
TEeppoOpPUCTUYHECKOro XxapakKkrepa, no renedoHy

NMpaBoOXpaHMUTENbHbIM OpraHaM 3HauyMTenbHO MOMOryT A8 NpeaoTBpaLeHuMs
NpecTynjieHnin n po3biCKa NPeCcTynHUKOB cneayoume Balun AencTBus:

1. NocTapanTecb AOC/OBHO 3aNOMHUTb pa3roBop U 3adMKCUpoBaATb €ro Ha
bymare.

2. Mo xoay pa3roBopa OTMETbTe MNOJ1, BO3PacCT 3BOHMBLUErO0 N 0CO6EeHHOCTH
ero peuu:

ronoc (FrpOMKWUIN, TUXUA, HU3KUN, BbICOKUIA);

Temn peun (6bICTPbIN, MeasieHHbIN);

npousHoweHne (0TYETNMBOE, UCKAXEHHOE, C 3anKaHMeM, LenensBoe,
aKLUEHT, ANaneKT);

MaHepa peuun (C n3nEBKON, pa3Bsi3Has, HELLEH3YpPHbIE BbipaXXeHus).

3. O6s3aTenbHO OTMEeTbTe 3BYKOBOW OH (LUYM MalLUUHbI, XXene3HoA40p0XHOro
TpaHcnopTa, 3BYK annapaTypbl, roaoca, Wym feca n 1.4.).

4. XapakTep 3BOHKa (ropoackon, MexayropoaHbli).

5. 3aduKcmpyinTe BpeMsa Havyana n KoHua pasrosopa.

6. B xone pa3roBopa nocrapanTecb NOAYyYMTb OTBETbI Ha creaytowme
BOMpPOChI:

Kyga, KOMy, Nno KakoMy TenedoHy 3BOHUT 3TOT Yes0BeK;

Kakune KOHKpeTHble TpeboBaHMs OH BblABUraeT;

BblaBUraeT TpeboBaHMsa OH IMYHO, BbICTYMaeT B POSIN MOCpeaHuKa Uan
npeacTaBnseT KaKy-To rpynny aul;

Ha KaKnX YCNOBUSAX OHW COrnacHbl OTKa3aTbCs OT 3a4yYMaHHOro;

KaK M KOrga ¢ HAMMU MOXHO CBS3aTbCH;

KOMY Bbl MOXeTe WUAW AO0JIKHbl cO06LWnTb 06 3TOM 3BOHKE.

7. Ecnu BO3MOXHO, eLé B npoLecce pasrosopa coobwmrte 0 HEM
PYKOBOACTBY 06beKTa, eC/in HET — HEMeAJIEHHO MO €ro OKOHYaHUMU.

8. MNocTapantecb AOOUTbCS OT 3BOHSLWEro MakCMMasibHO BO3MOXHOIO
NpoMeXyTKa BpeMeHU AN NPUHATUS BaMU M BallMM PYKOBOACTBOM peLleHni
UNN coBepLUeHnsa Kaknx-1nbo encTBuin, NOCTaBUTb B U3BECTHOCTb OpraHbl
MBA.

9. He pacnpocTpaHanTecb 0 pakTe pa3roBopa M ero cogepxXaHuu.
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MakcuMasnbHO OrpaHnybTe YMCIO N4en, Bnagewmx nHpopMmaumen.

10. Mpwn Hannunm B TenedoHe MyHKLMM aBTOMATUUYECKOro onpeaenurens
HOMepa 3anuumnTe onpeaennBLIMNCA HOMep TenedoHa B TeTpadb, UTO
NO3BONUT MU3bexaTb ero cay4yamHom yTpaThbl.

11. Mpn ncnonb3oBaHMM 3BYyKO3anuCbiBalLWEN annapaTypbl Cpasy xe
n3BreknTe Kaccety (MMHU-AUCK) C 3aNUCbi0 pasroBopa u NpuMmUTe Mepbl K
ero coxpaHeHuto. Ob6a3aTenbHO yCTaHOBUTE Ha eé (ero) MecTto HOBbIM
HOCUTEeNb A4N1S 3annucu.

12. He Bewante TenedOHHYIO0 TPYOKY MO OKOHYaHUM pa3roBopa.

13. B TeueHune BCcero pasrosopa coxpaHsanTe TeprneHme. FoBopmuTe CNOKOMHO
N BEX/INBO, HE npepbiBanTe aboHeHTa.

MpaBuna o6pawjeHns ¢ aHOHMMHbIMU MaTepuasiaMm,

coaepi KallMMm yrpo3bl TEPpPOPUCTUUECKOrO XapaKTepa
1. NMocne nony4vyeHmns Takoro AoKyMeHTa obpawantecb C HUIM MaKCUManbHO
OCTOPOXHO. M0 BO3MOXXHOCTN ybepuTe ero B YNCTbIN MAOTHO
3aKpbIBAKOLWKMNCA NONITUNEHOBbLIN NakeT U MOMECTUTE B OTAENbHYIO
XXECTKYIO manky.
2. MNMocTapanTecb He OCTaBNATb HA HEM OTNeYaTKoOB CBOUX MNasibLEB.
3. Ecnv AOKYMEHT MoCTyrnua B KOHBEPTE — ero BCKPbITUE MPON3BOAUTE
TONIbKO C SIEBOW UM MPaBON CTOPOHbI, aKKypaTHO cpe3ast KpOMKY
HOXHULAMMU.
4. CoxpaHsaunTe BCE: AOKYMEHT C TEKCTOM, Ntobble BNOXEHUS, KOHBEPT U
yNaKoBKY, HMYyero He BbibpacbiBanTe.
5. He pacwmnpanTe Kpyr nvu, 3HaKOMUBLLUNXCS C COAEPXXaHNEM AOKYMEHTa.
6. AHOHMMHbIE MaTepuasibl HanpaBnsanuTe B NPaBOOXPaHUTESIbHbIE OpraHbl C
COMpoOBOANTESIbHBIM MNUCbMOM, B KOTOPOM YKa3bIBalOTCH KOHKpPETHbIE
NPU3HAKM aHOHUMHbIX MaTepuanos (BuA, KONMYEeCTBO, KaKMM cnocoboM n Ha
4EM WUCMOJSIHEHbI, C KAKMX C/I0B HAYMHAETCH N KaKMMU 3aKaHYMBAETCS TEKCT,
HanmMume noanMcK M T.n.), a TakxKe 06CTOATENbCTBA, CBA3aHHbIE C UX
pacrnpocTtpaHeHneM, obHapy>XXeHUeEM 1 NOoyYEeHUEM.
7. AHOHMMHbIE MaTepuasnbl HE AO/DKHbI CLUMBATbCSA, CK/1IEMBATbLCS, HAa HUX He
paspellaeTcs genaTtb nNoAnucu, nogv4épkuBaTb N ob6BOAUTbL OTAESIbHbIE
MecCTa B TEeKCTe, NMcaTb Pe30/IoUMM N YKas3aHUs, TaKxXe 3arnpeLlaeTcs mnx
MATb U crnbaTtb. MNpu NCNONb30BaHUN pe3oiouUMn U APYrnxX Noanmncen Ha
COMpPOBOANTESIbHbBIX JOKYMEHTaxX He AO/HKHO OCTaBaTbCs AaBJIeHbIX CNefoB Ha
AHOHMMHbIX MaTepuanax.
8. PerncrpauymoHHbIn WTaMn NMpOCTaB/AETCa TOSIbKO Ha COMPOBOAUTESIbHbIX
NMMCbMax OpraHmM3aunm u 3a8BNeHUAX rpaxaaH, nepefasllinx aHOHUMHbIE
MaTepuanbl B UHCTaHLUWUN.



PekoMmeHaauum npu paborte Cc NoUTON, NOAO3PUTESIbBHOM
Ha 3apa>xeHue 6Monornuyeckom cybcraHumen
WIN XMMUYECKMM BeLleCTBOM
YTo Takoe «nogo3putenbHoe nmcbMo (baHaeponb)»?

Hekotopbie xapaKTepHbie 4epTbl nucemMm (6aHaeposiern), KOTopbie
AOJDKHbI YABONTb NOAO3PUTESIbHOCTb, BKJTIOYAIOT:

Bbl HE OXXMAANN 3TUX NMUCEM OT KOro-TO, KOro Bbl 3HaeTe;

aapecoBaHbl KOMYy-1Mb60, KTO yXXe He paboTaeT B Ballel opraHm3aunm, Uan
MMeKT elé Kakme-TO HETOYHOCTU B agpece;

He uMetlT obpaTHOro agpeca UamM UMeT HeNpPaBUNbHbIM 06paTHbIN aapec;
Heobbl4YHbl MO Becy, pa3Mepy, Kpusbie no 6okam mnmn HeobblUHbl NO popme;
noOMeYyeHbl orpaHnyeHnsamMm Tuna «JIn4Ho» n «KoHpuaeHUnanbHoO»;

B KOHBepTax npouwynbiBaeTcs (ManM TopyaT) NpOBOAKN, KOHBEPTbI UMEIOT
CTPaHHbIN 3anax Wau UBeT;

no4yToBasi MapkKa Ha KOHBEpTE He COOTBETCTBYET ropoAy M rocyaapcrey B
obpaTHOM aapece.

YTto genarb, ecsn Bbl NMOJIYYNIJIN NMOJO3PUTESIbBHOE MUCbMO 0 NnoyTe:
He BCKpblBaWTe KOHBEPT;

NONOXUTE ero B NJacCTUKOBbIN MakeT;

NONOXUTE TyAa Xe nexalwne B HenocpeacTBEHHOW 6/IM30CTN C MMCbMOM
npeaMeThl.

lMpyn nosy4yeHnm noYTbi, NOZO3PNTEIbHON B OTHOLUEHNN CHOMPCKOH
S13Bbl:

He 6paTb B pyKu NoAo3puTenbHOe NMCbMO nnmn 6aHaeposb;

coobWnTL 06 3TOM haKTe pyKOBOAUTENIO YUPEXAEHUS, KOTOPbIN HEMEASTIEHHO
CBSIXXETCS C COOTBETCTBYOWMMU Cnyxbamu;

ybeanTbcs, 4TO NoBpeXxAéHHas Unm Nogo3puTenbHas noyvta oTaeneHa oT
Apyrmnx nucem n 6aHaeponen n bnmxanwasn K Hen NOBEpPXHOCTb OrpaHUYeHa;
ybeaunTbcs, 4To BCe, KTO Tporan nucbMo (6aHaeponb), BbIMbIIN PYKU BOLOW C
MbIJIOM;

KaK MOXHO 6bICTpee BbIMbITbCA NOA4 AYyLWEM C MbIJIOM.

Aencreus npu o6Hapy>XeHUn B3pbIBHOIro YCTPOUCTBA
B NOYTOBOM OTMpaBJ/IEHUMU

OCHOBHbI€ NpU3HaKu:

TOJILLUMHA NMUCbMa OT 3-X MM U BbilLE, NPU 3TOM B KOHBepTe (NnakeTe,
6aHaeponmn) ecTb OTAENbHbIE YTONLEHUS;

CMEeLleHME LieHTpa TAXECTU NMUCbMa K OZIHOM U3 €ro CTOPOH;

HanMumMe B KOHBEPTE NepeMELLAoWLMXCca NpeaMeToB NM60 NopoLLKa;
HanMume BO BNIOXEHUM METaNIMYecKknx nmbo naacTtMaccoBbiX NPeaMeTOB;
HanMumMe Ha KOHBEPTE MACNSAHbIX MATEH, MPOKOJIOB, METAINIMYECKUX KHOIMOK,



NOSIOCOK U T.A4.;
Hannume HeobblYHOro 3anaxa (MMHAAnNS, XXEHOoW nnacTMaccol U 4Ap.);
«TUKaHbe» B 6aHAeponsiX U MocblIKax.

Bcé 3T0 no3sonseT npeanosiaraTe HasiMuyme B OTNPaBiEHNN B3PbIBHOM
HaUYMHKWN.

K uncny BcnoMoraresibHbIX NPpU3HaKoOB c/iegyeT OTHEeCTHU:

0co60 TwaTenbHy 3aaenKy nucbMa, 6aHaeponmn, NOCbIIKN, B TOM YuUcCne
CKOTYEM;

Han4yme NoANUCen «ANYHO B PYKU», «BCKPbITb TONIbKO JIMYHO», «BPYUYUTb
JINYHO», KCEKPETHO», «TOJIbKO BamM» U1 T.M.;

OTCYTCTBME obpaTHOro agpeca, pammnaunm, HepasbopunBoe nx HanucaHue,
BbIMbILLU/IEHHbIA aapec;

HecTaHAapTHasa ynakoBKa.

Mopspok pencremn

1. NMpu nony4vyeHnn coobLueHns 0 3a70KEHHOM B3PbIBHOM YCTpOUCTBe, Nmbo
obHapy>XeHuUn npeaMeToB, Bbl3blBAaKOWMX Takoe noao3peHne, HeMeaneHHo
NOCTaBbTe B M3BECTHOCTb AEXYPHYH Cy>Xby obbekTa (AeXYpPHYH YacTb
opraHoB BHYTpeHHUX Aaen). CoobuwmTe ToUHbIM agpec, TenedoH, hammnuio,
NMA, OTYECTBO.

2. o npnbbITMa COTPYAHMKOB ONepaTUBHO-CNeACTBEHHbIX opraHos, MYC,
NOXaPHbIX MPUHATE MEpbl K Orpa)kaeHuto 06bekTa n HeJOoMyLWeHN0 K HEMY
noaen.

3. Mo npunbbiTUKN cneunannucToB No obHapyxeHuto BY aencresosaThb B
COOTBETCTBUMN C UX YKaA3aHUAMMN.

MpaBuna noBeaeHuns npm ob6Hapy>xeHuun BY

He npeanpuvHuMaTb AENCTBUW, HApyLUAOLWNMX COCTOAHUE NMO4O3PUTENTIbHOIO
npeaMeTa v Apyrux rnpegMmeTosB, HaxXoA4AWMXCA C HAM B KOHTaKTe.

He gonyckaTtb 3anMBaHue BOAOW, 3aCbINKY FPYHTOM, MOKPbITUE MAOTHbIMU
TKaHAMW NOA03PUTENBHOrO npegMeTa.

He nonb30oBaTbCs 3/1€KTPO-, pagmnoannapaTtypomn, neperoBopHbIMU
yCcTponcTtBamum, paumen s6am3n nogo3putesibHOro npeameTa.

He oka3blBaTb TEMJ0BOro, 3ByKOBOro, CBETOBOro, MEXaHMYeCKoro
BO34EeNCTBUS HaA B3pbIBOOMACHbIN npeaMeT.

He npukacaTbCs K B3pbIBOONACHOMY NMpeaMeTy, Haxo4siCb B ogexae un3
CUHTETUYECKNX BOJIOKOH.
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